Form I-765
Go to USCIS’ I-765 page and download the most current Form I-765.
USCIS does update Form I-765 frequently and you should use the
most current form.
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 I-765 is a fillable PDF.
 Do not fill it out by hand.

Form I-765
Item #1.a.to 1.c: Provide your full legal name as shown on your
passport.

Item #2.a to 4.c: Provide all other names you have ever used,
including aliases, maiden name and nicknames.
N/A

If you do not have other names, type “N/A” or “NA” in 2.a.

N/A stands for not applicable
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Form I-765
Part 2: U.S. Mailing Address Item #5.a. – 6.
The address you put here is where the Employment Authorization
Document (EAD) card will be mailed.
 This address needs to be valid for at least 3 months, the length of
time it may take to process your OPT application.
 If you think you might move in the months after you mail your
application, use a reliable friend or family member’s address to
receive your EAD. Type in their name in 5.a.

 The address you put here should be in California. If you wish to use
a address outside the California, visit http://www.uscis.gov/i-765addresses for the appropriate USCIS lockbox to send your OPT
application.
 You may change your mailing address after you receive a Form I-

797C, Notice of Action, a receipt notice with your case number, from
USCIS.
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Form I-765
Item #10 - 13.a: fill with personal information
Item #12: Previous Employment Authorization
Check “No” if you have not received an EAD in the past. If
you have only worked on-campus, still check “No”.
Item #13.b.
If you have a social security number. Provide your social
security number. Choose “No” for Item 14 and 15. and leave
16-17 blank.
If you do not have a social security number, choose “Yes” for
14 and 15, and fill 16-17 with personal information.
Item #18.a. Provide your Country of Citizenship
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Form I-765
Item #19.a. – 19.c.: fill with personal information
Item #20: fill your birthday with the format (MONTH/DAY/YEAR)

Item #21.a.: Print your Form I-94 at https://i94.cbp.dhs.gov/ . Type
the 11-digit “Admission (I-94) Record Number”.

Item #21.b.: Enter your most recent passport number
Item #21.c.: Type “None”
Item #21.d.-21.e.: fill with personal information
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Form I-765
Item #22: This is the date of your most recent entry into the U.S.
This entry date can be found on the admission stamp on your
passport or your Form I-94. FORMAT (MONTH/DAY/YEAR)
Item #23: Place of Last Entry into the U.S.
This is the name of the city where you landed in the U.S. This
information is also can be found on the admission stamp on your
passport (usually as a code like “SFR” for San Francisco). If you
drove across from Canada or Mexico, write the name and the city

where you entered.
Item #24: Status at Last Entry
This is the status you had upon entering the U.S. For example, you
may have last entered with a H-4 dependent visa and changed

status to F-1.
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Form I-765
Item #25: Current Immigration Status
Type “F-1 Student”.
Item #26: You can find your SEVIS number on your I-20. You must
provide all previously used SEVIS numbers (both at SF State or

previous U.S. schools) and all previously authorized CPT and OPT
on Part 6. Additional Information (Page 7) – instructions on the
next page
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Form I-765
If you do not have multiple SEVIS IDs, move on to the next page
If you have multiple SEVIS IDs. You must list all previously used SEVIS
numbers on “Part 6. Additional Information” (Page 7 of 7):

Smith
John

Item #1.a. to 1.c.: Enter your family name and given name
Item #2: Skip if you do not have an A-Number

Item #3.a.: Type “3” for page 3
Item #3.b.: Type “2” for part 2
Item #3.c.: Type “26” for item 26
Item #3.d: Type “I have previously used the following SEVIS ID number(s)”
and list all the SEVIS ID number(s) you had in the past (at SF State and
previous U.S. schools)
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Form I-765
Item # 27: Eligibility Category
Use the following codes depending on the type of OPT you are requesting:
(c)(3)(A) Pre-Completion OPT

(c)(3)(B) Post –Completion OPT
Item # 28: (c)(3)(C) Eligibility Category
If you entered (c)(3)(A) or (c)(3)(B) on item #27, you are not required to fill out this
item.

C
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Form I-765
Item #1.a.: check box
Item #3-5: Fill with personal information
Item # 7.a. Applicant’s Signature
Sign your name in BLACK ink (Not blue). Your signature must fit
between the lines. If your signature touches the signature box, your
Your Signature

application will be returned to you. Be conservative and use a
signature smaller than your normal handwriting.
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Form I-765
If you have previously authorized CPT or OPT, include the information in “Part
6. Additional Information” (Page 7):
Item # 1.a. to 2: Complete the information

Smith
John

Item # 3.a. to 3.c: Leave it blank
Item #3.d: Type all previously authorized CPT and OPT (at SF State and previous
U.S. schools) in the following format:
“Type of work authorization, start and end date, school name, academic level”
For example:
1. Full-time CPT: 6/4/2016 - 8/15/2016, ABC College, Associate degree
2. Full-time OPT: 12/24/2016 - 12/23/2017, ABC College, Associate degree
3. Part-time CPT: 1/23/2018 - 6/1/2018, SF State, Bachelor's degree
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Form I-765
If you do not have any additional information to provide, you should still
indicate that on page 7:
Item #1.a. to 2: Complete the information

Smith
John

Item #3.a. to 3.c: Leave it blank
Item #3.d: Type “N/A”

N/A
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